HOW TO GUIDE FOR TAKING ILLEGAL HARASSMENT TRAINING 

1. Go to https://www.skillsoftcompliance.com/Academy/Commonui/login.aspx?ReturnUrl=%2facademy%2fdefault.aspx%3forgid%3d551502&orgid=551502
2. Enter your User name and Password OR click on New User? Click here to Register. 
                               This will be entirely different login          credentials than your MY.SCOUTING 
[image: ]
3. When you Register for a New Account you will pick a User Name, Password, Enter your First Name, Last Name and Email Address. Then, in the Employee Type Field, select Employee. 
In the Location Field select Grand Teton Council (107). Finally, Click Continue
[image: ]
4. You will be directed to your Home Page of the Boy Scouts of America Training Academy.
Click on the Learning Plan Icon next to the Home button in the top left of the page
[image: ]
5. You will be directed to the Learning Plan Page. Under Required Assignments you will have the [image: ]Course. 
Click on the Green Arrow to Begin the Training
[image: ]






6. A Pop-Up Window will open with the following disclaimer. Please read it and if you agree with the statements listed Click on the [image: ]Button
[image: ]











7. Once you Agree, you will be taken to the “Workplace Harassment Prevention for Employee Training Modules. There are 10 modules to work through and then the Course Test. The entire training takes about 35-45 minutes. You will begin each section by clicking the [image: ]button.
In order to meet timing for state regulations, you will not be able to fast forward (the [image: ]button will be grayed out) until the audio finishes playing for each slide. Once the audio is completed, the[image: ] button will appear. Click the [image: ] button to proceed.  
 
[image: ]

You have several navigation tools to use during your training.
Learning Points Menu	Transcript Menu		Back Button	Next Button	Settings Button 	Audio Description Button
This will take you back to the 	This gives you a readable 	Takes you back to	Moves you to the 	Allows you to enable	Turns on and off the audio 
beginning of the chapter	transcript of the module	the beginning of the 	Next section 	and disable settings	description setting
						section
[image: ]
Pause/Play Button 	Audio Controls	Previous Topic Button	Next Topic Button	Closed Captioning Button
Pauses and resumes the	Volume control	Takes you to the previous	Skips to the Next Chatper	Turns on and off the Closed Captioning
Videos in each section			chapter
								
8. Once you have completed all the chapters, you will end on this screen. Click on [image: ] to begin the test on this material
[image: ]

9. Once you have finished the test you will see this screen. Hopefully with a 100%, however if you need to retake it please do. Then click the [image: ]button. [image: ]
10. This will take you to the Screen where you can print you test report. Please click on the [image: ] button. 
[image: ]
11. That will open your report, you will print here by clicking the [image: ]button and print it as a PDF. [image: ]




12. Once printed this will take you back to your lessons plans page and will show that you have completed the Harassment Prevention Training. 
[image: ]
13. Please email your Training Report to gtccampstaff@gmail.com
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Conditions of Self-Monitored Training for

Heather Branson

“This training is intended to benefit you, the leamer, by delivering the necessary skills and knowledge to enhance your
performance in today's dynamic workplace. Therefore, all responses to test questions should be provided by you
This is not an open book exam. If you do not achieve the minimum required score on the final test, you may revisit
the course content and retake the final test as needed
Do you agree to the following?

+ All responses to test questions will be provided solely by me

- 1 will neither seek nor receive any assistance, written or oral, for my responses. (Users of assistive technologies
and others may seek assistance in how to submit their answers )

« I'acknowledge that | am the person listed on this page.
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More Information and the Boy Scouts of America Anti-Harassment Policy

Topic Type: Instruction Learning Objective

Approximate Duration: 2 minutes After completing this topic, you should be abie to:

= To recognize and appropriately respond to all forms of unlawul
workplace harassment according to the law and the Boy Scouts
of America policy

You have taken a test for this topic.
Your Current Score is: 100%

o G
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Student Name Heather Branson
Course Title Workplace Harassment Prevention for Employees, Version 3.0
Start Date Apr 28, 2020

Completion Status: Completed - Apr 28, 2020
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You completed Wor Harassment Prevent Employees, Version 3.0. View Ceriificate
Your account was created. Welcome!

You have ) new items on your news feed.
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New user? Click here to register.
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‘@ Create New Account

Since this is your first visit to the Academy, e need some additional information. After entering
the requested information, please press the submit button.

Temporary access to the Academy will be granted pending review by your corporate trai
manager.

User Name. hbranson397

Password

First Name Heather

Last Name Branson

Email Address | heather branson@scouting org

Employee Type * | Employee

Location Grand Teton Council (107)
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